AMGES

Using our New Registration Platform

Cvent.

Registering for IGES

Upon booking your booth, only the contract contact will get
an automated email from IGESShowTeam®@iges.us
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EXHIBITOR REGISTRATION

*** Please do not reply to this e-mail. It was sent from an automated system. ***

REGISTER YOUR COMPANY FOR IGES 2025 EXHIBITOR BADGES

Dear Exhibitor Admin

You are receiving this email because you are listed as the Contract Contact for
your company, Exhibitor Name, exhibiting at IGES 2025 Novemnber 4-8, 2025.

It's time to register your team for Exhibitor Badges. We have a new registration
system (CVENT), and wanted to outline the easy steps for getting your team
registered for badges.

1. LogIn
Click the link below to Log In to the Exhibitor Badge Portal. Note: this is a
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(Click the button found in the emaiD

***Only the contract contact will receive this email,
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Create a Password for your account

The link will bring you to the Exhibitor Badge Portal to create
your password.

- -
Exhibitor
Exhibitor Portal @@
i Badge Registration - IGES 2025«
Mov s - 82028 & . —— -
Finish setting up your account
& st o Details
|ﬁ- Cvervaw
Flm r']l‘l’l ' 1 Protis Exhitstor Profile
&, Team
Cﬂrﬁ.‘ M Reports - Not Apphcable
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Last Name
Meyersohn % Emerald Reserved
Create a Password Required —
Booth Stadf
0 staff members
* Minimum 8characters  » One uppercase letter s s o of gy st
& One number * One lowercase letter e
* One special character » Mudmum 20 characters
Insight p—
“Note: Your new password can't be the same as your i
last frve passwords. Exhibitor Bosth Views
Confirm Password
© 20002021 Cvent Ondvrnal. lng
Terma of Use | Prrvacy Polcy
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Accessing your company registration

To access exhibitor registration, go to the Team tab on the

left hand side of the Exhibitor Badge Portal.

Exhibitor Portal

IGES 2025
Maov 4 - 8. 2025

Emerald Reserved

G] Overview

2, Profile

L ==

Ml Reports - Not Applicable

Team

Register your team/booth staff for Exhibitor Badges. Questions on how to register your staff? Contact emeraldsupport@cvent.com, call +1-888-
B5%- 6126 (9-5pm EST) Monday throwgh Friday. For any additional questions please contact your IGES Customer Success Manager or Sales

Reprasentative.

Booth Staff Admins

It looks like you don't have any booth staff yet. Add exhibiting personnel to your

/

team to get started.

53 registrants left

3 Exhibitor - Comp
B0 Exhibitor- Paid

A




AMGES

Registering Staff
Select Add Booth Staff from the Team page

Add booth staff

Search booth staff

Share sign-up link

Register booth staff

Select How You Are Registering Your Staff
« Share sign-up link will generate a unique link that you can
share with your team to register on their own.
« Register booth staff will bring you to the registration portal
to register yourself or the entire team

Note: after selecting how you will register your staff, a pop up will
appear asking what type of registration you would like to use,
Comp or Paid. It will then open a new window with the registration
form. You cannot switch between Comp/Paid in the registration
form, you must go back to the Team portal to do so. If using a
shared link, you must generate a new link.
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Registration Form

Complete all required fields throughout the registration form.
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H
Pemanal information Regisiration Summarny
Booth Staff Information
Fill o thee indormation below, then dick Mest s continue

* Regiitration Typs

* First Name

* Last Name

* Emmail Addiress

* Confirm Email Addrass

Send confirmation 1o an additkons| emall addreis aa 5 CC

* Company Nams

| J

Work Address

* Country/Region * City

| Unitod States B " | |

* StateSPravince

I - |




AMGES

Registration Form

Complete all required fields throughout the registration form.
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YOUR REGISTRATION IS NOT COMPLETE!
Serall down to the bottem of this page and hit ‘Submit’

Or click below if you want to add another staff member

ADD ANOTHER STAFF MEMEER (
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Registration Summary

|rm || CANCEL | SUBMIT
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Registration Form

Once you hit “Submit”

CONGRATULATIONS, YOU ARE NOW
REGISTERED!

Your Confirmation Number is

LPNCDSW2aSsF
You will receive an emaill with your registration details.

Click “"LOGOUT" above to end your session.

If for some reason you need to modify the registration or transfer
the badge to another staff member, the following pages will show
you how.
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Adjusting Registration from Confirmation Page

From the Confirmation Page you can do thinkgs like transfer
your registration to another staff member or make changes
to your existing registration.

CONGRATULATIONS. YOU ARE NOW
REGISTERED!

LPHNCDSWz55F

Wk il i e il sl Ftiat | dellidle:

Click "LOGOUT" above to end your isdiksn.
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Adjusting Existing Registrations from
Exhibitor Badge Portal

From the Team page on the Exhibitor Badge Portal you can
modify or transfer existing staff registrations.

Exhibitor Portal @ e
IGES 2025
ovd-0.2 Team
Emerald Reserve: d hibit T
...... a8 2 S thr ] 1dition I

o profi Booth Staff Admins
re\)w Team

Booth Staf
il Reports - Mot Applicabie

# 50 registrants left

Resalle Osma

Test Test Hide:

I i L . LPNCDSW2SSF I

Adjusting Registration

Copy or write down the Confirmation Number associated with the
staff member you are modifying, then select Option and Modify
Registration, this will open the Exhibitor Registration form in a new

window. Enter the confirmation number and then follow the
instructions on the previous page.

Note: Do not exit the Confirmation Number pop-up on the registration form.
This will bring you to the buyer registration flow. You will not be able to access

the exhibitor tools in the Mobile App or the show floor, during set-up, with a
buyer registration type.
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Additional Support

As we get used to this new registration program, we're here
to support you and your team with any registration inquires.
Below you'll find contact information for additional support.




